
 

This is the home page that gets you (from any computer connected to the 
internet) to the “Postal Ease” page. The address is 

https://liteblue.usps.gov 
 

Enter your 4 digit Personal 
Indentification Number (PIN) here Enter your 8 digiit (usually 

begins with a “0”: ) Employee 
Identificaiton Number here 



 

When you arrive at this page, the tabs below will have “Home”  on 
top. Click on the “My Life”  tab to access your allotment information. 



 

Once on the “My Life” page click on the “Allotments”  link 



 

Your are now inside “Postal EASE” , ready to create and adjust allotments on your 
paycheck You will again need to enter your 8 digit employee identification number 

(EIN) and your 4 digit personal identification number (PIN). 
(This site/page can be directly accessed from any computer “inside” any postal work 

location as well) 
 

Enter your 8 digit employee identification number (EIN) and your 4 
digit personal identification number (PIN). 



 

Now select Allotments/Payroll NTB 



 

Here you receive an explanation of  the difference between 
Allotments  and Net to Bank transactions 

 
You will be picking Allotments. 



 
Select  Allotments 



 
 

Below, this is what an “open allotment” looks like.   
To “start”  (establish) a new allotment you need to know these items 

Routing Transit Number : It is always 011900445 
Financial Institution Name: Bank of America (You do not fill this in. This will “appear” when you 

hit the  
Account # : CGS0380 + your Social Security Number 

 (for example your SS# is 222 22 2222 
 so your Account # is CGS0380222222222 

Account Type is always “Savings” 
Amount is the amount per paycheck that agent quoted you. 

�  Always 011900445 
 
 

�  Always CGS0380 + Your  
Social Security #  

�  Always “Savings” 
 

�  The per paycheck amount 
your agent quoted you.  

Hit the “validate” button to complete the transaction. 



 

Once you “submit” the change, the you see this page below 
with a “confirmation” number. (This 6 digit confirmation 

number needs to be provided to your insurance agent to 
verify that you have made the change to fund your insurance 

coverage)  

You can also print the page. Please print the page and fax a copy 
(or mail a copy) to 

(310) 246 9787. (There is no need for a cover sheet when you are 
faxing to this phone number ) 



Here is what the printed page looks like 



 
 

You’re finished!!!! 
 
 


